
 
 
JOB DESCRIPTION for Lodge Receptionist 
 
 
 
 
Qualifications 
Personal  

• Evidence of Health: physical, emotional, spiritual 
• Gracious, courteous, friendly, likeable  
• Strong verbal communication skills 
• A spirit of diligence, responsibility, promptness, organization, and attention to detail 
• Self-motivated; strong work ethic 
• Commitment to ongoing personal and professional growth 
• Ability to maintain confidentiality 
• A good sense of humor 
• Team player 

 
Spiritual  

• Loves Jesus and is in pursuit of a deep relationship with Him daily  
• Aligns with the school’s statement of faith, mission, and core values  

 
Professional 

• High school diploma or equivalent required. 
• Commercial Driver’s License (CDL) with Passenger and School (P&S) endorsements required. 
• Five (5) years of carrying an unrestricted driver’s license is required. 

 
Responsibilities 
 

• Supervise and manage students during all bus routes. Routes will primarily include transportation 
to and from field trips and athletic events. 

• Responsible for continual safe drive when transporting students by operating the commercial motor 
vehicle in compliance with federal, state, and local laws. 

• Act as a school ambassador. 
 
 

LOGANVILLE CHRISTIAN ACADEMY 
Bus Driver 


	Qualifications
	Responsibilities

